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CTpyKTypa u cofep:KaHHUe Y4eOHOM TMCHUIINHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

lenu wm3ydeHHs] NUCHUILTMHBI: O00ECIEeYUTh OOYYAIOMIMXCS TEOPETHUYECKUMU
3HAHMSIMH O CBOWCTBAaX, NpH3HaKaX, (YHKIMIX, CTPYKTYpe M MHOrooOpaszuu
JIOKYMEHTOB, HUX KilacCUpUKAIMK, METOJaX M crocodax JOKYMEHTHUPOBAHUS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs u
WCITOJIb30BAaHUSI JJOKYMEHTOB B JIESITEIbBHOCTH OpraHU3aliy; cpOPMUPOBATH HABBIKU
JICIIOBOM KOMMYHUKAllMM B YCTHOM M TMHCBMEHHOM (QopME Ha PYCCKOM S3BIKE,
HABBIKH COCTABJIEHUS U OPOPMIIEHUS PA3IMYHBIX BUIOB JOKYMEHTOB.

3ajayn IUCUMIUIMHBL TMO3HAKOMUTH C OCHOBHBIMU MOHATHSMH B O0JAacTH
JIEJIOMPOU3BOCTBA OPraHU3ALMK; OCBOUTh METOABI U CIIOCOOBI JOKYMEHTUPOBAHUS;
U3YYUTh CTPYKTYpy JOKYMEHTa W HOPMAaTUBHBIE TPeOOBaHHS K OQPOPMIIEHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OPMHUPOBATH OCHOBHBIE MPAKTUYECKHUE HABBIKH,
HEOOXOJUMBIE [IJIi COCTaBJICHUS W O(OPMIICHUS PA3IUUYHBIX BHUIOB JOKYMEHTOB,
UCIOJIb3YEMBIX B IEATEIBHOCTH 00pa30BaTEIbHON OpraHU3aIiy.

2. MecTto nucunimuiuabl B ctpykrype OITOIT

VYyebnas qucruruinHa «J{oKyMEeHTOOOOpPOT B OpraHM3aIllMK» BXOAHUT B YaCTh,
dbopMmupyeMyr0  y4aCTHUKaMH  OOpa30BaTENIbHBIX  OTHOIICHHWM,  JAUCIMIUIUH
MOJATOTOBKHU CTYJIEHTOB.

Heo0xoaumbIMK yCIOBUSMU AJI1 OCBOEHUS y4€OHOM TUCHMIUIMHBI SBISIOTCA:

3HAHUSI OCHOBHBIX MPEACTABICHUN O TOKYMEHTE, BUJAX M TUIAX JIOKYMEHTOB,
JTOKYMEHTAJIIBHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHSA;

yMeHHs1 00001IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM

uH(popmauuy,
HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.
ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM

COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KYJIbTYypa PEYM» U CIIY)KUT OCHOBOM IS
JATbHEHIIET0 OCBOCHUS T'YMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTO
TJIaHa.

3. [lepeyeHb mNJIAHMPYEMBIX Pe3yJabTATOB O0y4YeHHMS] MO JMCUMILINHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
AOCTHKECHHUS AUCHMILINHE
YHuBepcaabHbIe
YK-4. YK-4.1. 3HaeT: CyIHOCTh U  CHeHupUKy
Cnocoben OCYLIECTBJIATH | 3HAET HOPMAaTHUBHBIE, | MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
JIEJIOBYI0 KOMMYHUKAIIMIO B | KOMMYHUKATHUBHBIE, B3aUMOJICICTBHUSA, a TAKXKE KIIOUEBbIC
YyCTHOM U THCbMEHHOM | ITUYECKHE aCTeKThl | MPUEMBI,  CIOCOOBI,  TEXHOJIOTUHU
dbopmax Ha | yCTHOM W THCHMEHHOH | O0ecrieueHuss YCTHOW W TMHUCHhMEHHOM
roCyJapCTBEHHOM A3bIKE | peuH; O0COOCHHOCTH | KOMMYHUKAIIHH; JIEKCHUYECKHE,
Poccuiickoit ®depepanuu M | COBPEMEHHBIX rpaMMaTU4YECKUE, CTWINCTUYECKHUE
WHOCTPaHHOM(BIX ) KOMMYHHUKATHUBHO- HOPMBI YIOTPEOJICHHSI PYCCKOTO U
sa3bIKe(ax). MparMaTU4eCKuX MPaBUJI | HHOCTPAHHOTO SI3bIKOB U S3BIKOBBIX
u ITUKH pEYEBOro | CPeACTB.




OOIIeHHUS. Ymeer: HCIOJIb30BATh HaBbIKU
BEJICHUS JICJIOBOM KOMMYHHUKAIIMM B
YCTHOM W TNHChbMEHHON ¢opmax Ha

pyccKom u MHOCTPaHHOM(BIX )
s3bIKe(ax), CHOCOOBI  YCTaHOBJICHHS
KOHTaKTOB U MOAJIEPKaAHUS
B3aUMOJICUCTBUSA B YCIIOBHSIX
MIOJIMKYJIBTYPHOU cpensl,
aHaJIM3UPOBATh CUCTEMY
KOMMYHUKAITMOHHBIX CBs3EH B
OpraHu3aluu.

Biageer: IIPUHLUIIAMHA
(hopmMupoBaHUs CHUCTEMBI

KOMMYHHUKAIIMM;  CHCTEMOH  HOpPM
PYCCKOTO JINTEPAaTypHOIO s3bIKa MU
HOpMaMH MHOCTPAHHOT'O(bIX)
sI3bIKa(OB).

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHMILTHHBI

4.1. O0bem yueOHOM JUCHMILUIUHBI U BHAbI Y4e0HOI padoThl

. O0BLeM yacoB / 3a4eTHBIX eINHHUII
Bup yueOHoii padoThl
Ounas dopma
OO0masi Tpy10eMKOCTb M CHUILIHHbBI 72 (2 3au. en.)
O0s3aTeibHasi ayAMTOpPHAsi Harpy3ka 24
(BCcero 4acoB), B TOM 4HCJIe:
Jlextum 8
CeMuHapCKu 3aHATHS —
[TpakTHueckue 3aHsITHS 16
JlabopaTopHbie pabOThI —
KypcoBas paboTta / KypcoBOil MpoeKT —
Hpyrue ¢Gopmbl oOpraHu3aluu  y4eOHOTO
nporecca (KOHTpOJIbHBIE paboThI, 4
WH/IMBUYaJIbHBIC 3aHATHS, KOHCYJIbTAIlUU
u 1p.)
CamocTosiTeibHAsi  padoTa  CTyJdeHTa 44
(Bcero 4acoB)
dopma arrecranuu 3a4eT
4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI
Tema 1. Teoperuxko-npaBoBbIe 7 HOPMATHBHbIE OCHOBBI

JOKYMEHTALMOHHOI0 o0ecrneyeHusl yIPaBJICHUs.

JlokymMeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0ECNeYeHHs yNpaBieHus. 3aKOHOAATeNbHAss U HOPMAaTHUBHO-
MeToauueckas 0a3a JOKYMEHTAlMOHHOro oOecrniedeHusi ynpasieHus. DyHKUUU
nokyMmeHnTa. Kimaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTu3anusi npouecca J0KyMEeHTHPOBAHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OJaHKaM JOKyMEHTOB. HarmoHanmbHBIA CTaHIapT



Poccuiickoii  ®enepauuun 'OCT P 7.0.97-2025. Cucrema cTaHaapToB IO
uHpopMaluy, OUOIMOTEYHOMY M  HM3JATENbCKOMYy Jeny. OpraHus3alMoHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMeHTalUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonsslie JoKyMmMeHThl cucteMbl OPJ[. OOmast xapakrepucTtuka u
Ha3Hau€HHE JIOKyMeHTOB. IloAaroroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alUOHHBIX JOKYMEHTOB.

Pacnopsaurensubie 1okymeHThl cuctembl OPJl. OOmiasg XapakTepucTtuka u
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBHia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMs, IPUKAa3bl,
PacIOpsKEHHUSI, PELIECHUS], HHCTPYKLIHH.

NupopmanmoHHo-cipaBo4yHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa W Ha3Hau€HUE JOKYMEHTOB. Buibl MH(pOpManmoOHHO-CIPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUSI.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysp neiaoBoro nuckMa. OcoOeHHOCTH O(pULIHATIBHO-
JICJIOBOTO CTUJISI COCTABJICHUSI TEKCTa JIEJIOBOrO MHchbMa. Bupl ciyKeOHBIX MUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECIOHACHIIMU. OJEKTPOHHAs IEpernucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranusauust AOKYMEHT0000pOoTA o0pa3oBareJIbHOM
OpraHu3anuu.

@opMbl  opraHu3auuMud  paboOTel ¢  JOKyMEeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. Ilopsimok oO0paOOTKM BXOASHIMX TOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsimok 00paboTku ucXonsmmx AoKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen JyIsl MOCTIEAYIONIETo XPaHEHUSI.

4.3. Jleknuu
Ne O06bem yacoB
HaumeHoBaHue TeMbl
n/n Ounas ¢popma
3 cemectp
1 TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAITMOHHOTO 00ECTICYeHHS YIIPABICHUS 2
2 | CrangapTu3zaius nporecca JOKyMeHTUPOBAHHUS
3 Cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEITEHOM 5
JTIOKYMEHTAIuu
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranmsanus JOKyMEHTO00OpOoTa 00pa3oBaTEIHHOM 2
OpraHu3aIu
Hroro: 8




4.4. IlpakTH4yeckue / CCeMUHAPCKUE 3aHATHS

Ne O0bem yacon
HaumeHoBaHUe TeMbI
n/n Ounas ¢popma
3 cemecTp
1 TeopeTuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI 5
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs! yIIpaBICHUS
2 | Cranpaptu3anys npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHHU3alOHHO-PACTIOPSAUTEIHLHOM 5
JOKYMEHTAIuU
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTeIbHOMN 2
OpraHu3aIu
Hroro: 16
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE PEAYCMOTPEHBI.
4.6. CamocTosiTeJibHAsi padoTa CTYJ1€HTOB
Ne HaumeHoBaHue Buja camocrositebHOM O0BbeM yacoB
n/n pa3aeJia / TeMbl padoThI QOunas popma
3 cemecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 3
JOKYMEHTAI[MOHHOTO | 3aJIlaHui
obecrieueHus
yTpaBICHUS
Crangaptuzanus [Toaroroska K
o | mpouecca MIPAKTHUECKOMY 3aHSTHIO W 8
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/laHui
Cucrema [Moaroroska K
3 | OPraHu3alHMOHHO- MIPAKTHUECKOMY 3aHATHIO W 10
pacnopsAuTeIbHON BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAIlN N 3aJlaHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO W 8
MePETHCKU BBITIOJTHEHHE TPAKTUIECKUX
3aIaHuI
Opranuzanus [Moaroroska K
5 JIOKYMEHTO0000pOoTa MPAKTHUECKOMY 3aHATHIO W 10
o0Opa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpraHu3aluu 3aIaHuiI
Htoro: 44

4.7. KypcoBbie padoThl
Y4eOHBIM MJIAHOM HE MPETyCMOTPEHBI.




5. Metoanueckoe odecrnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue AUCIUIIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMIUX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METO/bl O0YUCHHMS: JICKIINH, PAKTUYECKUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  ganHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
OpraHu3alMyd y4eOHOTro MpoIecca SIBUINUCH: YIPAXHEHUS 10 MPUMEHECHHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOATOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrectauusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEpBAJIbl JICKTOPOM M TMpernojaBaTeaeM(sIMU), BEAYIIUMHU MPAKTUYECKUE 3aHITHS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOEHHUS JAUCIHHUILIAHBI
IPOXOJUT B (POpME YCTHOIO 3ayeTa.

CucreMa OlleHUBaHUS YYEOHBIX TOCTHXKEHUM CTYJIEHTOB, OLICHOUHBIE CPEJICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOAu4YeCcKOe U TNPOrpaMMHO-UH(pOpMANIMOHHOE oOOecrevyeHue

JAUCHUIITUHBI

a) OCHOBHAs JUTEpaTypa:

1. lokymeHTalmoHHOE obecrieueHue ynpanienus : yaeOnuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcr : anexTponnbii // Ludposoit o6pazoBaTenbublii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmieHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPU3. TOJIb30BATEIICH.

2. Ky3uenoB, W. H. Jlenonpous3BoACTBO : y4eOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3neKTpOHHBINA //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara obpamenus: 13.01.2025). — Pexum
JI0CTyMa: JIUIsl aBTOPH3. TOJIb30BaTEINEH.

3. NaBnoBa, P. C. JlokymeHTanmuoHHOEe oOecnedyeHue ympapieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
NeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



JOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINECH.

0) JoTnoTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOECIIeYeHHE YIIpaBiICHHS : y4eO.
nocobue / B. A. ApacinanoBa. — 3-¢ u3a., non. u nepepad. — Cypryrt : CyplTlV,

2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpameHus:
13.01.2025). — Pexxum 1ocTyma: ajis aBTOPHU3. IOJb30BaTEIICH.

2.T'anenxko, H. H. OcHoBBI agemompousBoacTBa : y4deO. mocobue /

H. H. Tanenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : anekrponHslii // Jlanb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctyna: A1t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2025. Haumonanbubiii crangapt Poccuiickoit denepanmm.
Cucrema cTaHmapToB MO HHPOpPMAIUH, OMOIMOTECUHOMY W HU3JATEIBCKOMY ICIy.
OpraHu3almoHHO-paclopsIuTeNbHas JTIOKyMeHTanusa. TpeGoBanus K oQOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. mpukazoM Poccrangapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(maTta ooparmenwust: 26.12.2025). — Pexxum gocTymna: CBOOOHBIH.

4. JIoKkyMEHTOBEICHUE U  apXWUBOBEJCHHE :  CIOBapb-CIIPAaBOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocyIapCTBEHHBIN HHCTUTYT KylbTypsl, 2015. — 116 C. —
Tekcer : anextponssiii // LHudpooit odpazosatenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. EropoB, B. II. [lokymeHTaumoHHOE€ OO€CIEYEHUE  yIpaBICHUS
HETOCYJJapCTBEHHBIX ~ OpPraHM3alMii B  YCIOBUAX UU(POBOH  IKOHOMHKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : anexktponHslii / Jlanb : 3nekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. MOJIb30BaTENEH.

6. JlapuonoBa, @M. b. Ilpaktukym TIO  OpraHu3allMOHHOMY H
JIOKYMEHTAIIMOHHOMY OOECIIEYCHHIO JIEATEeIbHOCTH OpraHu3aluu : y4ed. mocooue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Tekcr : anmektpoHHbld / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mata o6Opamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. ITaBnoBa, P. C. JlokymeHTalnmoHHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb  :  »SJeKkTpoHHO-OMOnMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPH3. TOJIb30BaTENEH.

8. [lerymko, H. E. JlokymeHTannmoHHOE oOecrieueHne ympaBieHus : yueOHO-
metoauueckoe mocobue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Tekct : anektponssiii / Jlaub : 3nekTpoHHO-OMOMMOTeuyHast cucrema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. MOJIb30BaTENEH.



9. [lpaBuna AENMONMPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyTMpaBiieHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3om Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaiieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. IlpumepHass HMHCTPYKLHMSI TO JIETONMPOU3BOJCTBY B TOCYJapPCTBEHHBIX
OopraHu3anusx [DIEeKTpOHHBIM pecypc]| : yTB. mpukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. Jlyranckast ~pecmyOJIMKaHCKasi yYHHUBEpcallbHAas Hay4dHas OuOJIMOTEKa
uM. M. T'opbkoro : [caiit]. — Pexxum mocrtyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass OubOnmoreka : [caift]. — Pexkum mocryma:
https://mww.rsl.ru.

3. Hayunas 6ubmmoreka ®I'bOY BO «JII'TIY» : [caiiT]. — Pexxum mocryna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiiT] : snekTpoHHas OubamoTreka. — Pexum gocrymna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE O0ecneyeHue TUCIIUNIMHBI

OcBoeHne NUCHUIUIMHBI TPEANOJaraeT WCIHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsl  TIPOBEJCHUS  JIGKIIMOHHBIX WM TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIEKIMOHHAs  ayAuTopusi, pabodee MecTo
IpernoaaBarelisi, OCHAIIEHHOEe KOMIBIOTEpOM, paboune MecTa  CTYJIEHTOB,
KaHIEJSPCKOE OCHAIIEHHE yaeOHOTo mpoliiecca.

JIekMOHHBIE ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEIA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIICHHEM: IMPOEKTOpP, KOJIOHKH,
nporpaMma Jijisi IPpOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JTUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TCXHHKA.

[IpenonaBanne NUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM  cUCTeMaM (DJIEKTPOHHBIM  OubOInoTekam) «JlaHby,
IPRSMART wu k »2nekTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpene
YHUBEPCUTETA.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI
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